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	ASSESSMENT PLAN
NABCB Inspection Body Accreditation Program

	
(Specify the Roles of assessment team members, name of Observers, type of assessment techniques to be utilized, specific date and allocated time for the presence of TE/ TM) 

	Inspection Body

	
	Type

	
	
	A / B / C

	Office Location

	Main Office
	

	
	Location  Assessed
	
	Main / Branch

	Address

	[bookmark: _GoBack]

	Scope of Accreditation applied and/or accredited
(NABCB Sector Codes)
	Combined  Scope
	

	
	Location  Assessed
	

	Assessment Criteria
(Applicable Standard / Requirements & Documents)

	ISO/IEC 17020 : 2012
NABCB Accreditation Criteria, Procedure & other requirements
ILAC & APAC Policy & Guidance documents
Inspection Body Documentation

	Assessment Type
(tick as applicable)
	Initial / Surveillance / Reassessment / Scope Extension / Verification

	Assessment Date(s)
	

	Assessment Team
(LA / AS / TE / OB)
	

	Assessment Plan

	Time
	Activity (Day 1)
	Responsibility

	
	
	

	
	
	

	
	Activity (Day 2)
	

	
	
	

	
	
	

	Remarks
	1. Make arrangements for a Meeting Room with projector for use during assessment.
2. All relevant documents & records should be made available during assessment.
3. All relevant / key personnel should be available during assessment and arrangements to be made for telephonic discussion with inspection personnel on field assignments.
4. Timings are flexible and subject to change based on actual situations during assessment.

	Date
	
	Lead Assessor
	



Notes 1- Please specify the followings:
1. Roles of assessment team members including TE 
1. Name of Observers 
1. Type of assessment techniques to be utilized e.g. Client file review, personal interview etc.
1. Specific date and allocated time for the presence of TE/ TM  
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