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	Witness Assessment Report

	


	Name of the Verification and Validation Body
	

	Names of the Validation/ Verification Team Members of Validation/Verification Body
	Team Leader
	

	
	Team member(s)
	

	
	Technical Expert
	

	Standard against which the audit carried out 
	

	Type of Audit

(Validation / Verification)
	

	Scope of Certification & Sector/Technical Area
	

	Assessment Date /man-days
	

	VVB’s Audit days/man-days
	

	Name of Organization and Address of the location of audit
	

	Type of Witnessing – Initial accreditation / Addition of scope/ Surveillance of VVB
	

	Witness Assessment Team
	Assessor(s)


	

	
	Technical Expert(s)
	

	
	Observer(s)
	


	Introduction

(About the VVB, VVB contract, customer, item & nature of inspection, VVB criteria / standards etc.)

	


	Assessment Findings
	(describe in detail on documentation, implementation, competence etc. as per the scope)

	1) Adequacy of time for VVB:

	2) Appropriateness & suitability of qualified VVB personnel:


	3) Prior preparedness of VVB team including VVB plan:
a) 

	4) Adequacy of VVB process: (including details of coverage of the sampling adequacy and requirements of the GHG programme if any)


	5) Impartiality and independence of VVB:



	Assessment Summary
	

	

	

	Non-conformities & Concerns
	ISO 14065 NABCB Requirements
	Critical NC
	Major NC
	Minor NC
	Concern

	
	General (Cl.5)
	
	
	
	

	
	Resource and Competence (Cl. 6) IAF MD6
	
	
	
	

	
	Communication and Records (Cl. 7)
	
	
	
	

	
	Validation and Verification Process (Cl. 8)
	
	
	
	

	
	Validation and Verifications (Cl 11)
	
	
	
	

	
	Total
	
	
	
	

	Remarks
	

	

	Assessment Team Recommendations:


	Scope/Scheme of Accreditation
	(on Scheme to be covered under accreditation and any exclusions with reasons)

	

	Conditions
	(any to be complied by VVB before the report is considered for  accreditation)

	

	

	List of documents annexed:

	Annex – 1
	

	Annex – 2
	

	Annex – 3
	

	Annex – 4
	

	Annex – 5
	

	
	

	

	Date
	
	Signature
	

	Place
	
	Assessor
	


Please add rows above where necessary.

VALIDATION AND VERIFICATION TEAM PERFORMANCE REPORT
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	Validation and Verification Team Performance Report

	
	
	
	
	
	
	Date of Audit: 

	
	Name of the Team Leader:
	

	
	Name of the Validation and Verification body Body :
	

	Criteria
	Result*
	Observation & Comments

	Effective planning, preparation and briefing of the team
	
	

	Conducting the Opening Meeting
	
	
	

	
	a) Introduction
	
	
	
	

	
	b) Objective and Scope
	
	
	

	
	c) Communication of methods and procedures
	
	

	
	d) Confirm Resources & facilities
	
	

	
	e) Closing meeting – time & date
	
	

	
	f) Clarify any queries
	
	
	

	Review Meeting between Verifiers
	
	

	
	a) Consolidate the Observations
	
	

	
	b) Agree on Non conformities
	
	

	Review Meeting with Senior Management
	
	

	Closing Meeting
	
	
	
	

	
	a) Presentation of Observations 
	
	

	
	b) Significance of Observations
	
	

	
	c) Effectiveness of the quality system in meeting the objectives
	
	

	Summary :
	
	
	
	
	
	
	

	

	
	Signatures :
	
	
	

	
	
	
	
	Team Leader
	
	
	
	

	
	* Results : Y : Acceptable, N : Non Conformity  N/A :  Not Observed
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