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	WITNESS ASSESSMENT REPORT
NABCB Inspection Body Accreditation Program

	


	Inspection Body

	
	Type

	
	
	A / B / C

	Office Location

	Main Office

	

	
	Insp. Managing Office

	
	Main / Branch

	Inspection carried out for
(Name & address of org. on whose behalf inspection is carried out)
	

	Inspection carried out at
(Name & address of org. / location where inspection is carried out)
	

	Scope of Accreditation
(Scope Sector Codes)
	

	Inspection Details
	Date(s) of Inspection

	

	
	Duration of Inspection

	

	
	Product / Installation under Inspection
	

	
	Type & Range of Inspection
	

	
	Scope / Parameters of Inspection Witnessed
	

	
	Standards / Criteria used for Inspection
	

	Inspection Team
	

	

	Assessment Type
(tick as applicable)
	Initial / Surveillance / Reassessment / Scope Extension / Verification

	Assessment Date(s)

	

	Assessment Team
(LA / AS / TE / OB)
	

	Assessment Criteria
(Applicable Standard / Requirements & Documents)
	ISO/IEC 17020 : 2012
NABCB Accreditation Criteria, Procedure & other requirements
Inspection Body Documentation


	Introduction
(About the inspection, inspection contract, customer, item & nature of inspection, inspection criteria / standards etc.)

	

	

	Assessment Findings
	(describe in detail on documentation, implementation, competence etc. as per the scope)

	1) Adequacy of time for inspection:


	2) Appropriateness & suitability of qualified inspection personnel:


	3) Prior preparedness of inspection team including inspection plan:


	4) Adequacy of inspection process:


	5) Availability of inspection methods, procedures, plan and other documents relevant for inspection:


	6) Ownership, suitability and calibration of equipment and facilities used for inspection:


	7) Competence of inspection personnel:


	8) Sampling, handling of inspection items & selection of testing facilities:


	9) Recording of inspection results / findings by inspection team, and it appropriateness:


	10) Adequacy of information in inspection report / certificate, if issued:


	11) Teamwork amongst inspection team and/or coordination with inspection body office, as applicable:


	12) Impartiality and independence of inspection:


	13) Use of inspection mark of inspection body:


	14) Scope of Accreditation (any revisions and/or deletions):


	15) Other relevant observations:


	

	Assessment Summary
	Summarize (in about 250 words) on the Inspection and its overall compliance to ISO/IEC 17020:2012

	


	

	Non-conformities & Concerns
	ISO/IEC 17020 and NABCB Requirements
	Critical NC
	Major NC
	Minor NC
	Concern

	
	General (Cl. 4)
	
	
	
	

	
	Structural (Cl. 5)
	
	
	
	

	
	Resource (Cl. 6)
	
	
	
	

	
	Process (Cl. 7)
	
	
	
	

	
	Management System (Cl. 8)
	
	
	
	

	
	NABCB Requirements
	
	
	
	

	
	Total
	
	
	
	

	Remarks
	

	

	Assessment Team Recommendations:


	Scope of Accreditation
	(on Scope Sector to be covered under accreditation and any exclusions with reasons)

	

	Conditions
	(any to be complied by Inspection Body before the report is considered for  accreditation)

	

	

	List of documents annexed:

	Annex – 1
	

	Annex – 2
	

	Annex – 3
	

	Annex – 4
	

	Annex – 5
	

	
	

	

	
Date
	
	
Signature
	

	
Place
	
	
Lead Assessor
	


Please add rows above where necessary.


	EVALUATION OF INSPECTION PERSONNEL
NABCB Inspection Body Accreditation Program

	


	Inspection Body

	
	Type

	
	
	A / B / C

	Office Location

	Main Office
	

	
	Insp. Managing Office
	
	Main / Branch

	Date & Place of Inspection
	

	Inspector Name
	

	Inspector Qualifications & Experience
	

	S. No.
	Parameter of Evaluation
	Rating
	Remarks

	1. 
	Meets inspection body competence criteria
	
	

	2. 
	Preparedness for inspection
	
	

	3. 
	Technical knowledge on item of inspection
	
	

	4. 
	Knowledge on applicable standards, regulations, methods, procedures etc.
	
	

	5. 
	Knowledge on equipments used and its calibration
	
	

	6. 
	Knowledge & compliance to inspection body procedures
	
	

	7. 
	Thoroughness in inspection and performed as per scope of inspection
	
	

	8. 
	Cross-checks, verification and alertness for evidences
	
	

	9. 
	Ability to make professional judgement
	
	

	10. 
	Clear and concise reporting (both oral and written)
	
	

	11. 
	Impartial and Ethical in work
	
	

	12. 
	Safety precautions taken as applicable
	
	

	13. 
	Inspection time management skills
	
	

	14. 
	Professional and cordial approach
	
	

	Rating: C – Complies; N – Not Complies; P – Partly Complies; NA – Not Applicable / Observed. Provide reasons for any adverse rating.

	Summary / Other Observation: 


	Assessor Name
	
	Assessor Signature
	


Use separate evaluation sheet for each inspection personnel witnessed. 
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